Mandy Whitworth
Kurt White

Tamara Hauk

Required Documents Checklist:

* % Same-Day Travel - Commissioners Court Approval is not required * %
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TRAVEL PROCEDURES
HOTEL RESERVATION REQUEST

(EMAIL THIS FORM COMPLETED TO PURCHASING)

Note: When the Purchasing Department reserves the room; the payment will be processed
and paid for on the credit card. The Purchasing department will need your hotel receipt as
soon as you return. Do not request monies from the auditor’s office on your regular travel
form. Purchasing will forward this form to the auditor’s office as backup.

DATE: January 23, 2024 DEPARTMENT: Juvenile

PERSON SENDING REQUEST: Ellen Peveto

Person(s) Name Attending: 1. Mandy Whitworth
2.
3.
4,

How many rooms: __ 1 (Please add any special requirements)

Hotel Name: DoubleTree Suites by Hilton Hotel Austin

Hotel Address: 303 W. 15th Street City: Austin State: TXZip: 78701

Hotel Telephone #: 512-478-7000

Function Attending: JJAEP Summer Conference-TJJD

Date of Check in: July 9, 2024

Date of Check out: July 12, 2024




TRAVEL PROCEDURES
HOTEL RESERVATION REQUEST

(EMAIL THIS FORM COMPLETED TO PURCHASING)

Note: When the Purchasing Department reserves the room; the payment will be processed
and paid for on the credit card. The Purchasing department will need your hotel receipt as
soon as you return. Do not request monies from the auditor’s office on your regular travel
form. Purchasing will forward this form to the auditor’s office as backup.

DATE: January 25, 2024 DEPARTMENT: Juvenile

PERSON SENDING REQUEST: Ellen Peveto

Person(s) Name Attending: 1. Tamara Hauk
2 . Kurt White

3.
4,

How many rooms: __ 2 (Please add any special requirements)

Hotel Name: DoubleTree Suites by Hilton Hotel Austin

Hotel Address: 303 W. 15th Street City: Austin State: TX Zip: 78701

Hotel Telephone #: 512-478-7000

Function Attending: JJAEP Summer Conference - TJJD

Date of Check in: July 9, 2024

Date of Check out: July 12, 2024




